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QUESTION 1

Formula.

Find the minimum homework score for each student.

Cell range D7:D29

Number 1: minimum homework score for each student on "Section 3" worksheet.
Correct Answer: Use the following steps to complete this task in explanation:

Step 1: Click cell D7, and the click the Insert Function Button.

Jx
— __Tnsert Function™

Step 2: In the Insert Function dialog box select Category Statistical, select function MAX, and click OK.
Formula.

Find the minimum homework score for each student.

Insert Function m

Search for a function:

IYPE 3 DHET escrpTian o7 Wnat you want To ao and tnen 30
| click Go

Or select 3 categoryl Statistical I I

Select afurction:

LOGHORM. DIST -
| LOGHNORN. INY

T
B[ s |

|| MIN{numberLnumberZ,..]

Returns the smallest number in a set of values. Ignores logical vaues and
teut,

Help on this fundion | Cencel

m-

The function Arguments Dialog box appears:

Step 3: Click on the Section 3 tab (left bottom part of the window).
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Step 4: Locate the data for the first student. This well be cell range C2 to N2. Click C2 and then Shift-click cell N2. Then
click the OK button.

= X & Jr | =MIN('section3'!C2:N2)
B [ D E F G H I 1 K L M N
4
2 12
il.__:|,|::|d_5!.‘]_ - 5 i0. e L1 20 bt 101 30 35 dﬂ.j : A5 50 55 (511
Function Arguments . ® " - - M 20 22 24
MIN 10 11 12
- — —- - 50 55 60
Numberl ‘Section 3'1C2:N2] = (24,6810,12,14,16,18,20,22,24)
————— : : 290 99 108
Mumber2 l = mumbes 130 143 156
170 187 204
210 231 252
| 250 275 300
s | 290 319 348
Retumes the smallest numaer in a set of values Tgnares lngical values and feut. | 330 363 396
, | 370 407 444
Numberl: numberl, number2,.. are 1 to 255 numbers, empty cells, logical values, or

text numbers for which you want the minimum. i 410 451 452
Bl 25 450 495 540
i 430 539 588
Formula result = 2 i 530 583 636
Help on this function 1 570 627 684
— — — — — — - —— ) 610 671 732

Step 5: Copy cell D7 downwards until cell D29.

D7 N Jr || =miN('Section 3'1c2:N2)
B B Lo . t i

L

2|

3 1

4

5 1

ﬁ_f Average Minimum Maximum

/| e

8 | " 65

9 | 325

Result will be like:
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Average Minimum Maximum
ERE 2

G il (12 bz
6.5 1

32,5 5
13 2
6.5 )
32.5 5
58.5 9
B4.5 13
110.5 17
136.5 21
162.5 25
188.5 29
214.5 33
240.5 37
266.5 41
292.5 45
Ea kR 49
34.5 53
370.5 a7
396.5 61
422.5 65
448.5 69
73

474.5

QUESTION 2

Apply a cell style Cell range A2:S2 Style 40% - Accent3

Correct Answer: Use the following steps to complete this task in explanation:
Step 1: Open the correct worksheet(Section 3 Worksheet).

Step 2: Click in cell A2.

Step 3: Press down the Shift key and click in cell S2.

Step 4:0n the Home tab, under Format, scroll down until you see 40% . Accent3, and click on it.
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-'; © /| 0%-Accent2 20%- Accent3 20%- Accentd  20%- Accents  20% - Accente
7 »

Conditional Formatas  40%- Accentl 40% - Accent2 qu%mmenta, 40% - Accents @

Formatting = Table~
Styes

QUESTION 3

Rename a table. Cell range B6:F29 Name: "Overview"

Correct Answer: Use the following steps to complete this task in explanation:
Step 1:Click cell B6, and shift-click cell F29.

Step 2: Click the Name box at the left end of the formula bar.

Step 3: Type: Overview. Press ENTER.

FILE HOME IMSERT PAGE LAYOUT

oy X Cut

D Eg Co b
Paste i 3 B 7T U ~ ¥ .
= % Formnat Painter o5

[Calibri -lu

Clipboard T Fant

ﬁl‘

A B C D

QUESTION 4

Formula.

Count the number of 0 homework scores for each student.

Cell range F7:F29

Use function COUNTIF

Range: all possible homework scores for each student on "Section 3" worksheet.
Criteria: O

Correct Answer: Use the following steps to complete this task in explanation:

Step 1: Click cell F7, and the click the Insert Function Button.
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Jx

== .C __Insert Function®

Step 2: In the Insert Function dialog box select Category Statistical, select function COUNTIF, and click OK.

Insert Function M

Search for 2 function:

“T-:.rpe ahnef d-éscri;.:-lt_it;n nf:what VOou wa r-1t-tE_'u dn an&_fﬁ.eﬁ 1 [
| click Go

Or select a categol Statistical

Select afunction:

|| | CONFIDENCET
CORFEL =
COUNT L&
ZOUNTA

COUNTIFirange, criteria)
Counts the number of cells within a range that meet the given condition.

Help onthis function I“I

] F = =

The function Arguments Dialog box appears:

Step 3: Click on the Section 3 tab (left bottom part of the window).

Step 4: Locate the data for the first student. This well be cell range C2 to N2. Click C2 and then Shift-click cell N2.Press
Enter.
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10255
~10431, a2 10 15 20 25 30, 23 Al
Function Arguments - - - - m

COUNTIF
Range |ICHN?='Sectinn3IC2N7 [ = 4.812.0.20,24,28.32.0.40,34,48)
Criteria | =: aMmy

Counts the number of cells within a range that meet the given condition,

Range is the ranae of cells from which you want to count nonblank cells,

Formula result =

Help on this function [ ok

= T = T = e = prer

130
170
210

290
330
370
410

450

187
231
275
319
363
407
451
495
539

3596

492

588

Step 5:In the Function Arguments Dialog box, in the Criteria field type: 0. Then click the OK button. Step6: Copy cellF7

downwards until cellF29.

Function Arguments

[P |

COUMTIF
Range .-'Sect:mn FICEN2 =

= 2
Counts the number of cells within a range that meet the given condition.

which cells will be counted,

Formula result = 2

Help on this fundion

B — — ==

[2,4,6,0,10,12,14,16,0,20,22,24}

Criteria is the condition in the form of a number, exprzssion, or text that defines
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¥ B < RS R e R 5 Y Sy Y O B

Result will be like:

Average Minimum Maximum 05Scores

L L r |
wswz o ou g
F F > PR
6.2 1 12
r

r

28.75 0 50

Average Minimum Maximum 0 Scores
F
0

" 10.83333

i 6.5

28.75
13
5.916667
32.5
58.5
58.5
110.5
136.5
162.5
188.5
214.5
240.5
266.5
292.5
318.5
344.5
370.5
396.5
422.5
448.5
474.5

QUESTION 5

CELHESacauvwwmweme

37
41

49
53
37
61

69
73

r

r

|<&>paf
_12 =
60 |4
24
12
B0
108
156
204
252
300}
348
356
444
4592
5404
588
6326
G4
732
Ja0|
828
876

F= == = = = = = = T = = = = = = = =R =T = = =T
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Insert a row.

Directly below current row 1.

Correct Answer: Use the following steps to complete this task in explanation:
Step 1: Open the correct worksheet (Section 3 Worksheet)

Step 2: Click on a cell in row 2.

Step 3: Right-click in the cell, and select Insert from the context menu.

Step 4: In the Insert Dialog box select Entire row, and click OK.

i Insert M

Insert

(") Shift cells right
(") Shift cells down

(") Entire column

| ok || cance ]!
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